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	Task
	EHS Initial
	Additional Sign-off

	Prior to TGMS TESTING:

	Has the testing been scheduled and coordinated with EHS three (3) days prior to testing?
	     
	     

	Has the pre-test Matrix been submitted to EHS prior to the “official” test start?
	     
	     

	Was a Work Permit submitted?
	     
	     

	Have TGMS Testing NOTICE Signs been posted throughout the building, and were the signs created with the EHS TGMS Testing NOTICE Template: EHS-00031-T1?
	     
	     

	Was an email sent to entire the Albany site, including all tenants, at least 6 hours prior to testing? (estimate length of test)
	     
	     

	Have a list of exact points to be tested been provided to Security? (Matrix with points highlighted can be provided)
	     
	     

	Has the name of the ERT leader to call if an additional alarm occurs during testing, been given to Security? List Name:      
	     
	     

	Has the matrix been signed?
	     
	     

	Has a copy of the matrix been given to EHS and placed in the green book?
	     
	     

	Has Security sent a message to the ERT pagers to disregard alarms on the tool to be tested during the testing period?
	     
	     

	Has Security announced over the PA system that TGMS TESTING will now begin and to disregard all blue lights during the testing period?
	     
	     

	Immediately after TGMS TESTING

	Has Security announced over the PA system that TGMS TESTING is complete, respond to all alarms as normal?
	     
	     

	Has Security sent a message to the ERT pagers to respond to alarms on the tool, the testing period is complete?
	     
	     

	Has an email been sent to entire site, including all tenants, that the testing period is complete?
	     
	     

	Have all the TGMS Testing NOTICE Signs posted throughout building been removed? (no more then 1 hour after testing is completed)
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